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Vacancy Assistant Paralegal 

 

About Oncode Institute 

Oncode is an independent institute dedicated to understanding cancer and translating research 
into practice more efficiently. Oncode, starting from a deeper understanding of the basics of 
cancer, works to come up with better treatments and improved diagnostics. This will take time. 
Only a coordinated and sustained effort will bring us closer to our goal: helping more patients 
survive, improving the quality of life for those afflicted, and ultimately curing cancer. 

Who are we looking for? 

Effective immediately we are looking for an Assistant Paralegal for our office in Utrecht. You 
are responsible for the administrative support of the Paralegal’s activities in supporting the 
Valorization Team. 

What are you going to do? 

You will provide administrative support to the Paralegal and the Valorization Team. Your 
activities will include but are not limited to the recording, storing and maintaining of 
disclosures, IP, agreements and projects in our computer systems, monitoring deadlines, 
preparing and managing correspondence, taking, typing and distributing minutes of meetings, 
handling administrative requests and queries, updating and maintaining office policies and 
procedures, maintaining contact lists, undertaking occasional office management duties. 

What do we ask? 

• Completed HBO education; 
• At least 2 to 3 years of relevant professional experience in a commercial environment; 

• Very good knowledge of Dutch and English; 
• Being able to work accurately, structured and independently within a team context; 
• Affinity with legal procedures. 

What do we offer? 

We offer you a challenging and rewarding job in a unique, stimulating work environment. 
Working at Oncode means that you are part of a diverse team of highly qualified professionals. 
Our offices are within walking distance of Utrecht Central Station at the Jaarbeurs Innovation 
Mile. 
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How to apply 

For more information, please contact Mariëlle Veldhuizen. Please send your cover letter and 
resume to Manouche Hetzler. Only applicants who provide a letter of motivation will be 
considered in our selection procedure. The vacancy is open for application until the position is 
filled. 
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